
 

 

Dear Applicant: 
 
Thank you for your inquiry regarding a position in Sesser-Valier Community Unit School 
District No. 196.  Listed below are the items necessary to complete the application 
process. 
 
Application 
Please complete and return the attached forms. 
 
Credentials 
Please submit the following items: 

1. Three letters of recommendation from those most able to judge your professional 
qualifications or college placement file including student teaching evaluations. 

2. Copies of transcripts (transcripts issued to students are acceptable). 
3. Copies of teaching certificate(s)/license(s) (including temporary certificates). 
4. Any other information requested in the job posting for the position for which you 

are applying. 
 
Resumé 
Please include a copy of your professional resume. 
 
Applicants for professional/licensed positions should be properly licensed for the 
position(s) for which they apply.  Any license endorsements applicable to the position 
should be clearly shown on the teaching license.  Teachers applying for assignments in 
grades 6-8 should have middle grade endorsements in those areas for which he/she is 
making application. 
 
Your application will be kept on file until June 30th.  To keep you application file active 
beyond this date requires a written request.  You may contact Vera Malinee, District 
Secretary, at the District Office (618-625-5105, Ext. 105) if you have questions regarding 
your file or application deadlines. 
 
Sesser-Valier Community Unit School District No. 196 is an equal opportunity employer. 
 
Sincerely, 

 
Jason D. Henry 
District Superintendent 
 
ENCLOSURES 



 
 

SESSER-VALIER COMMUNITY UNIT 
SCHOOL DISTRICT NO. 196 

4626 State Highway 154 
Sesser, IL 62884 
(618) 625-5105 

(618) 625-6696 (Fax) 
 

APPLICATION FOR PROFESSIONAL/LICENSED POSITION 
 
 
 
 
 

PERSONAL DATA 
 
NAME  _____________________________________________________________________ 
  LAST    FIRST   MIDDLE 

 
PRESENT 
ADDRESS _____________________________________________________________________ 
  STREET    CITY   STATE ZIP  TELEPHONE 

 
PERMANENT 
ADDRESS _____________________________________________________________________ 
  STREET    CITY   STATE ZIP  TELEPHONE 

 
PREFERRED POSITION 

(Example: First Choice: First Grade  —  Second Choice: High School Mathematics) 

 
FIRST CHOICE ________________________ SECOND CHOICE_________________________ 
 
COMMENTS_____________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 

REFERENCES 
 

 NAME ADDRESS TELEPHONE 
 
1. _____________________________________________________________________________ 
 
2. _____________________________________________________________________________ 
 
3. _____________________________________________________________________________ 
 
It is the policy and practice of the District to decide all matters relating to employment on the basis of personal qualities and abilities.  There 
is no discrimination because of race, religion, creed, color, sex, age, national origin, or physical or mental disability unrelated to ability.  
Applicants need not furnish any information which they believe to be a violation of their legal or constitutional rights.  Any person who will-
fully makes certain false statements or material omissions in an application for employment may be guilty of a Class A misdemeanor. 

Important 
Transcripts showing all courses (copies are suitable) and credentials (including recommendations) must 

be submitted to complete your application file. 

  



LICENSURE 
 

List below the Illinois license(s) for which you qualify.  Indicate if the license has been issued or has been applied for. 

Special Education Approval ______________________ Area ______________________________________________ 
 
 

EDUCATION 
 

List below all colleges or universities you have attended. 

 

 
EXPERIENCE 

 
List, in reverse chronological order, all work experience.  Include other work experience, 

as well as teaching and administration.  Beginning teachers should include student teaching. 

 

 
Are you currently under contract? __________  When will you be available? ______________ 

Type Number Grade/Subject Issued Applied 
For 

     

     

     

College/University Attended Location 
(City,State) 

Dates  
Inclusive 

Degree 
Granted 

Major Minor 

      

      

      

      

Place Location 
(City,State) 

Dates  
Inclusive 

Assignment Supervisor’s Name 
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ACTIVITIES 
Please mark the activities for which you are qualified: 

PERSONAL COMMENTS 
 

What do you consider to be your chief accomplishments in your previous job or student teaching? 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
 
Please state your reason(s) for wanting to change your present position, or if not currently employed, why you want to 
join the staff of Sesser-Valier Community Unit School District #196. 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 

COACH DIRECT SPONSOR SUPERVISE 

____Baseball ____Instrumental Music ____Student Council ____Bus 

____Softball ____Vocal Music ____Yearbook ____Playground 

____Basketball ____Speech Activities ____School Club ____Lunchroom 

____Volleyball ____Drama Activities ____Cheerleading ____Clubs 

____Football ____Other ____Scholar Bowl ____Other 

____Other (please list)  ____Other  
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What are your professional goals and plans?  Why did you want to be a part of education? 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
In your own handwriting, please state why you feel you should be considered for the position for which you are applying.  
Please indicate your unique qualifications. 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
By signing below, I certify that the 1) answers and information set out in this application are true and correct; 2) infor-
mation submitted in my resume or other written submission to Sesser-Valier Community Unit School District No. 196 
(Sesser) is true and correct; and 3) statements and information provided in my communication(s) with Sesser or its 
agents are true, accurate and complete to the best of my knowledge.  I acknowledge that if any answer, statement or 
information I provide or provided is not true, accurate, correct or complete, I may not be hired, or if already hired, I may 
be discharged.  I voluntarily and knowingly authorize Sesser to investigate all statements contained in this application for 
employment and to investigate my character and qualifications.  I authorize my prior employers, references, and others 
with information regarding my work, educational history or my character, to provide Sesser with all requested information 
and references, and to cooperate fully with the investigation of my character and qualifications.  I voluntarily and know-
ingly authorize any present employer or supervisor, past employer or supervisor, college, university or other institution of 
learning, administrator, private business, personal reference and/or other persons to give records or information they 
may have concerning my earnings history, health, character and employment records or any other information requested 
by Sesser.  I authorize the investigation of all statements or records provided during the application process, or any other 
information requested by Sesser.  I voluntarily and knowingly, unconditionally release any named or unnamed informant 
from any and all liability resulting from the furnishing of this information.  This authorization shall be valid for six (6) 
months from the date it is signed, and a photographic or faxed copy of the authorization shall be as valid as the original.  
I acknowledge that as a condition of employment, I will be required to show original documentation of both identity and 
eligibility to work in the United States.  I understand that this application is not a contract of employment.  I also 
acknowledge that no oral representations have been made, and that no one within Sesser has the authority to make oral 
employment contracts.  If employed, I hereby agree to comply with all relevant Illinois statutes affecting public school 
applicants and employees, and all pertinent rules, policies, procedures and regulations of Sesser-Valier Community Unit 
School District No. 196. 
 
 
 
________________________________________________    _____________________ 
Signature          Date 
 

PLEASE RETURN YOUR COMPLETED APPLICATION TO THE 
ADDRESS LISTED ON THE FRONT OF THIS APPLICATION. 
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